[Date]

Dear [Recipient Name],

I am writing to formally request support to attend the upcoming Canadian Association of Women in Construction (CAWIC) Annual Conference, taking place at the Westin Calgary from September 15–17, 2026.

CAWIC is a national organization committed to advancing women in the construction industry by fostering professional development, mentorship, leadership opportunities, and industry collaboration. 

The theme for the 2026 conference is “Tools for Transformation,” focusing on equipping professionals with practical strategies, insights, and innovations to drive meaningful change in the construction sector.
After reviewing the conference details, I believe there is strong value in attending on behalf of [Organization Name]. 

The conference includes:
· Inspiring keynote speakers and informative educational sessions
· Opportunities to network and connect with industry professionals from across Canada
· A celebratory Awards Gala
· An Exhibitor Centre showcasing industry tools, services, and innovations

Attending this event will allow me to gain valuable knowledge on current industry trends, leadership development, and innovative practices. I am confident that the insights and connections gained will directly benefit [Organization Name] and contribute to our continued growth and success.

A summary of the estimated costs is outlined below:
	Conference Registration
	
	$[Amount]

	Accommodation
	As part of the CAWIC Conference, there is a special room rate of only $239 per night
	$[Amount]

	Travel
	KM/Airfare
	$[Amount]

	Total Estimated Cost: 

	$[Total]



Conference registration includes select meals during the event, which will help offset additional expenses.

Thank you very much for considering this request. I would welcome the opportunity to discuss this further and provide any additional information required.

Sincerely,
[Your Name]
[Your Title]

